ENROLLMENT INFORMATION FOR NEW FAMILIES
2009-2010 SCHOOL YEAR

December 1. 2008
Dear Parent(s):

Montecito Preschool’s New Family Enrollment for the 2009-2010 school yvear will begin the week of
January 26, 2009. The first week of enrollment will be three (3) days, one (1) day per age group. Following the
first week of enrollment, we will have ongoing enrollment, so please come in to enroll at your convenience.
Enroliment hours are 8:30 am to 3:30 pm. Please see page two (2) for all enrollment dates,

If you are planning on enrolling your child for the 2009-2010 school year and you have questions about
enrolling, please contact the Office prior to the enrollment days. This is an in-person registration, and you may
only enroll one (1) child or siblings at the same time, If you are enrolling more than one (1) child in your family,
you may enroll both/all children on one (1) enrollment date that corresponds with one (1) child’s age group, rather
than enrolling each child on separate dates.

Attached to this letter are the following documents:

v" 2009-2010 Application for Enrollment
v' 2009-2010 Admissions Agreement
V' 2009-2010 Schedule of Classes & Fees

When enrolling, please bring your completed Application for Linrollment and vour checkbook for the
Deposit. At the time of enrollment, you will submit your completed Application for Enrollment and pay your non-
refundable Deposit to secure your child’s spot. In addition, please read your Admissions Agreement prior to your
enrollment day and ask any questions you may have about this Agreement at or prior to enrollment. We will ask
you to sign and return your Admissions Agreement at the time of enrollment. For further explanation of fees due at
the time of enrollment, please refer to the attached Schedule of Classes & Fees, the Admissions Agreement, or
contact Montecito’s administrative staff directly.

When coming to enroll, please park on Grant Road and walk in. If you have any questions prior to
enrollment. or if you have feedback aboul our procedures, please give us a call. We hope to see you at enrollment
for the 2009-2010 school year!

Sincerely,

MONTECITO ADMINISTRATION .

1468 Grant Road ¢ Los Altos » California 94024
Tel: 650.968.5957 « Fax: 650.968.2052 « E-mail: admin@montecitopreschool.com « Website: www.montecitopreschool.com



January 27, 2009:
January 28, 2009:
January 29, 2009:
January 30, 2009:

March 9, 2009:

On the day that corresponds with your age group, a clipboard will be placed outside at 7:30 am. You may
sign in as you arrive starting at 7:30 am. Next to your signature a return time will be listed. The return time is for
your convenience and is an estimate. We hope that when you return, you will not have to wait more than 15

2009-2010 SCHOOL YEAR
NEW FAMILY ENROLLMENT DATES

Enrollment for Two-year-old classes (including twos/threes combination class)

Enrollment for Three-year-old classes

Enrollment for Four-year-old classes

Continuing enroilment for all Families age groups 2 to 4 years old
Enrollment for Pre-Kindergarten classes

Enrollment Day Procedure

minutes. We will also ask you to provide a phone number in case we are running behind schedule or ahead of

schedule. We have found this policy has made the enrollment process easier for everyone involved.

*If you are a parent of siblings in different age groups, please choose one (1) enroliment date to enroll all
siblings. We will process your paperwork for each child on the corresponding enrollment date for that child’s age

group.

Parent Checklist

Enrollment Hours: 8:30 am to 3:30 pm

Bring one (1) completed Application for Enrollment for each child/enrolice.

Bring your checkbook — The non-refundable Deposit is due at the time of enrollment.

Read the Admissions Agreement and ask any questions on or prior to your enroliment day. You will be

asked to submit your signed Admissions Agreement on your enrollment day.

Remember to park on Grant Road on your enrollment day.

WE LOOK FORWARD TO SEEING YOU IN THE 2009-2010 ScHOOL. YEAR! ©



APPLICATION FOR ENROLLMENT
2009-2010 ScHOOL YEAR

MONTECITO PRESCHOOL
1468 GRANT ROAD, L0S ALT0OS, CA 94024
MAIN PHONE: (650) 968-5957; FAx: (650) 968-2052
E-MaiL: admin@montecitopreschool.com; WEBSITE: www.montecitopreschool.com

ENROLLEE PRIVACY INFORMATION — Place a check mark here if you DO NOT want the School

to release any of your contact information to other parents (This is only used on class lists for other parents to use
for play dates or birthdays).

CHILD’S/ENROLLEE’S FULL NAME:

NICKNAME(S) (if applicable): BiRTH DATE: GENDER:
HOME ADDRESS:

CITY, STATE: ZIP CODE:

HOME PHONE; Ethnicity (Optional):

Is this the first year you have enrolled a child at Montecito Preschool? Y N___ Year Last Attended

Does your child have an IEP (Individual Education Plan)? Y ___ N___ (we would like a copy for your child’s file)

Brothers and sisters (state name(s) and age(s)):

AVAILABLE CLASSES: *check one or rank choices*
Number of
Age Group Days of the Week D%:eier Mornings | Afternoons
TWOS Tues. & Thurs. 2 N/A
TWOS & THREES Tues. & Thurs. 2 N/A
THREES Tues. & Thurs. 2
THREES Maon., Wed. & Fri. 3 N/A
FOURS Mon., Wed. & Fri. 3
PRE-KINDERGARTEN Mon., Wed. & Fri. 3 N/A
PRE-KINDERGARTEN Mon. through Fri. 5 N/A
DROP-IN PROGRAMS T o2y Fday om | Uniimited Monthly 1 Drop-In (hourly) Only L[]

Please complete one (1) Application for Enrollment (“Application”) for each
Enrollee/Child. Parent(s) agree(s) to immediately notify Preschool in writing of any changes to the
contact information contained in this Application.

To complete the enrollment process, Parent(s) must submit this completed Application, a signed
‘Admissions Agreement, and Parent(s) must pay Deposit by the deadlines stated in the Admissions
Agreement and in the enrollment letter.

OFFICE USE ONLY — Start Date: Class Code: Room Code:

Deposit Amt: $ Monthly Tuition: $ Prorated Tuition (if applicable): $
Date Payment Rec’d: " Total Paid: § Payment Method/CK #:

Drop-In Only: Start Date: ‘ Check #: Check Amt: $

WL Only: Waitlist Date: WL Check #: WL Check Amt: §

Currentfy Enrolled Sibling(s) (if any):




Page 2 of Application for Enrollment
MONTECITO PRESCHOOL

PARENT(S)} CONTACT INFORMATION

Father’'s Name (if applicable): Home Phone:
Work Phone: Cell Phone:
Mother’'s Name (if applicable): Home Phone:
Work Phone: Cell Phone:

E-mail address (optional):

OPTIONAL: Additional Mailing Address (if appiicable):

Name: Relationship to Enrollee:
Address: Phone #:
Who is the child living with? Who is the primary contact person?

Who is responsible for tuition payments?

How did you hear about Montecito?

| hereby give permission for my child to be photographed at Montecito Preschool and/or on school field
trips. | understand that these pictures wili only be used by and for Montecito for school projects and/or

advertising purposes.

Parent’s Signature: Date

*# SPECIAL REQUESTS (if any):

** Montecito will do its best to honor Parent’s(s’) class choices and/or special requests. However, we
cannot guarantee that your child(ren) will be placed in the classroom and/or with the teacher(s) that
you have requested. Classroom placement is final and at the sole discretion of Montecito Preschool.

Please initial to indicate your inderstanding of the policy described above.




MONTECITO PRESCHOOL
2009-2010 ADMISSIONS AGREEMENT

1. Basic Services

This 2009-2010 Admissions Agreement (“Agreement”) is by and between Montecito Preschool,
Incorporated, a California Corporation (the “Preschool”), and the responsible adult(s), parent(s) or guardian(s) listed
below (the “Parent(s)") for the enrollment of his/her/their child(ren} listed betow (the “Enrollee(s)”) at the Preschool.
This Agreement is for the specific "Term” as defined herein.

The Preschool is a California Corporation licensed by the State of California (“Licensed Preschool”) that
provides developmental learning programs to young children who may benefit from these programs, regardiess of
religious preference, race, nationality or creed. The Preschool agrees to provide the services described herein to
the Pareni(s) and Enrollee(s) for the Term of this Agreement.

2. The Enrgllee(s)

Name of Enrollee’s Parent(s) or Guardian(s):

(Please Print)

Child's/Enrollee’s Full Name:

{Please Print)

Additicnal Child's/Enrollee’s Full Name:
{if applicable) {Please Print)

3. Term

This Agreement shall commence on September 3, 2009 and terminate on June 11, 2010 (“Term").

4, Enroliment Requirements

To satisfy the Preschool's enrollment requirements for the 2009-2010 school year, Parent(s)
acknowledge(s) receipt of and agree(s) to submit a fully-executed copy of the documents listed below, at the time of
enrolliment or as agreed upon at the time of enroliment.

a) 2009-2010 Admissions Agreement;
b} Application for Enroliment; and
c) All applicable enroliment fees (pursuant to applicable Schedule of Classes and Fees)

The “time of enroliment” is defined as the date on which the Parent(s) submit(s) to the Preschool the items
listed above.

5. Fees

All enroliment fees and deposits paid by the Parent(s) are non-refundable in the manner described in this
Agreement and in the 2009-2010 Schedule of Classes and Fees, attached hereto and made a part hereof. The
~enroliment fee(s) and/or deposit(s) isfare immediately non-refundable once paid by Pareni(s), as these fees are
assessed by the Preschool to cover the cost of processing Parent’s(s’)/Child’s enroliment. Pareni(s) agree(s) to pay
the non-refundable Deposit at the time of enroliment, as described in this Agreement and in all documents attached
hereto. The Deposit becomes non-refundable and Parent's(s')/Child’s enroliment is complete once Parent(s)
has/have signed this Agreement and returned a signed original to Preschool. If Parent(s) doesn’'t/don’t return a
signed original of this Agreement to Preschool by the enrollment deadlines designated by Preschool, Preschool wilt
fill the classroom space held for Enrollee/Child and will only refund fifty percent (50%) of Parent's(s') Deposit.
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Parent(s) acknowledge(s) receipt of and agree(s) to abide by the attached Schedule of Classes and Fees
and to pay all fees associated with, but not limited to, applications, Monthly Tuition, Deposits, Extended
Care/Enrichment, Late Pick-up, Punch Cards, after-school classes, and special programs (collectively “Fees”).
Parent(s) agree(s) to pay all assessed Fees accrued each month on time and as detailed in the attached Schedule
of Classes and Fees and in this Agreement. Parent(s) acknowledge(s) and agree(s) that statements are a courtesy,
that the Preschool is not required to send statements to Parent(s), and that Parenti(s) is/are responsible to pay all
Fees owed for services provided by Preschool. However, Parent(s) understand(s) that hefshe/they may request a
statement from Preschool at any time. Late payment service charges will be assessed for all payments received
after the fifth (5th) day of the month in which the payment is due, as described in the attached Schedule of Classes
and Fees. Beginning 28 days following the assessment of the initial (ate fee, an additional Iate fee will be assessed
and this additional late fee will be assessed every 28 days in which a balance remains outstanding and until the
balance is paid in full.

6. Monthly Tuition

Parent(s) shall pay each monthly tuition payment ("Monthly Tuition”) for the 2009-2010 school year
according to the attached Schedule of Classes and Fees. Except for the Deposit paid at the time of enroliment,
Monthly Tuition is due on the first day of each month during the Term of this Agreement.  Parent(s) is/are
responsible to pay a total of nine (9) monthly tuition payments annually, starting with the monthly tuition for
September, 2009. Due to the prepaid Deposit, no June 2010 additionai monthly tuition shall be payable. If payment
of Manthly Tuition is in arrears for more than 30 days, the Enrollee(s) will not be permitted to attend school until the
account is brought current. If the account is not brought current immediately, then this Agreement will be terminated
pursuant to Section 7(b) of this Agreement (“Termination For Cause”), and late payment service charge(s) will
continue accruing on any unpaid halance, pursuant to Section 5 above.

7. Termination

{a) JTermination Without Cause. At any time during the Term of this Agreement, the Preschool may
terminate the Enrollee(s’)'s enroliment and this Agreement without cause and for any lawful reason that the staff and
administration of the Preschool deems necessary, including, but not limited to, termination for developmental
reasons, as qualified by and/or determined at the sole discretion of the Preschool. Upon such early termination
without cause by the Preschool, any remaining tuition amount due for the final month of attendance will be pro-rated
by the Preschool up through the termination date and refunded to Parent(s). In addition, upon such early
termination, fifty percent (50%) of the Monthly Tuition shall be refunded to the Parent(s).

{b) Termination for Cause. At any time during the Term of this Agreement, the Preschool may
terminate this Agreement for cause, such as, but not limited to, upon default or breach of this Agreement by
Parent(s). Such termination for cause shall not include termination for developmental reasons. Upon such early
termination for cause by the Preschool, no portion of the Deposit paid at the time of enrollment shall be refunded or
be applied to Tuition and/or any cutstanding balance due.

(c) Termination by Pareni(s). Enrolliment of the Enrollee(s) may be terminated at any time by Parent(s)
upon 30 days written notice to Preschool. Upon expiration of the 30-day period set forth in such termination notice,
the Parent(s) shall have no responsibility for the payment of Tuition for the remainder of the schoo! term or for the
remainder of the Term of this Agreement, not including additional monthly Fees owed to Preschool pursuant to the
attached Schedule of Classes and Fees or any unpaid balances owed for services provided. The remaining Tuition
amount due will be pro-rated by the Preschool up through the 30-day termination date. Upon such early termination
by Parent(s), no portion of the Deposit paid at the time of enroliment shall be refunded or be applied to Tuition or
other Fees due and payable at that time. However, if Parent(s) terminate(s) this Agreement jn writing prior to the

- Enrollee’s(s’) first day of schoal, the first Monthly Tuition payment will be waived and will not becorne due.

8. Parent/Staff Relations

Parent(s) agree(s) to abide by all reasonable Preschool policies and procedures related to daily pick up and
drop off schedules and times, safety rules and regulations, and other campus and legal requirements necessary for
the operation of the Preschool. The Preschool reserves the right to change its policies and procedures at its sole
discretion. Parent(s) agree(s) to participate in periodic telephone and in-person conferences with the Preschool's
teachers and/or the Preschool’'s Director to discuss issues refated to the Enrollee(s) at the Preschool.
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Parent(s) shall communicate to the Preschool in writing or by phone with regard to any events concerning
the Enrollee(s) that the Preschool's staff should be aware of, such as a death in the family and/or changes at home.
This communication is not solely limited to the aforementioned circumstances, but may include other important
circumstances affecting Enrollee(s} life/lives.

9. Health Requirements

State health regulations prohibit sick children from attending school. Parent(s) agree(s) to abide by such
regulations and help the Preschool control communicable diseases by keeping the sick Enrollee(s) at home and
confacting the Preschool at once if the Enrollee(s) develop(s) a communicable disease. The Enroliee(s) will not be
allowed to attend school if he/she/they has/have any of, but not limited to, the following symptoms and/or
communicable diseases: Pink eye, head lice, strep throat, scarlet fever, chicken pox, fifth disease, scabies,
roseola, impetigo, hand, foot and mouth disease, mumps, ringworm, pinworms, a rash of any kind, a fever within the
past 24 hours, a persistent cough, green discharge from the nose (or if child is congested and has excessive nasal
discharge), and/or vomiting within the past 24 hours. [t is not necessary to call the Preschool if the Enrollee(s) will
only be absent for one (1) or two (2) sessions, unless Enrollee{s) hasfhave a communicable disease as described
above.

State law requires pareni(s} or guardian(s) to submit to Preschool a completed health form (“Physician's
Report”) that documents immunizations and is signed by a physician for admittance to school. Parent(s)
acknowledge(s) and agree(s) to abide by such state law(s), and understand(s) that all enrollees will be visually
health-screened when they arrive at school.

10. Licensing Requirements

California has adopted laws to protect the interests of the enrollees of Licensed Preschools. This
legislation, as set forth in the State of California General Licensing Requirements (Section 101200), states:

(b) “The Department has the authority to interview children or staff without
prior consent.

(1) The licensee shall ensure that provisions are made for private

interviews with any children or staff members.

(d) The Department has the authority to observe the physical condition of the
children, including conditions that could indicate abuse, neglect or
inappropriate placement.”

By signing this Agreement, the Parent(s) is/are granting his/her/their consent to the Preschool as a
Licensed Preschool to comply with the requirements of the law set forth above.

11. Reguirements For Attendance

In order for the Enrollee(s) to be allowed to attend school, Parent(s) agree(s) to comply with the following
requirements for attendance, acknowledge(s) receipt of (if applicable), and agree(s) to read andfor submit (if
applicable) documents listed below prior to the Enrollee’s(s’) first day of school:

a} Personal Rights (for new parents only},;

b) Child Care Center Notification of Parents’ Rights (for new parents only);

c) Medical and Emergency Information Sheet (submit new sheet for each enroliee every year in July);

d) Teacher Information Sheet (submit new sheet for each enrollee every year in July);

e) Physician's Report (for new parents only — submit to physician and return signed copy);

f) “Immunization Records and/or Card for each Enrollee (for new parents only; updated upon request);

g) Disaster Information Card for each Enrollee (submit new card for each enrollee every year in
September});

h) Disaster Information Booklet (updated Booklet provided by Preschool every school year)

i) Parent Handbook (updated Handbook provided by Preschool every school year).

Page 3






